
Step By Step Help Manual for Staff Selection Registration Online 

 

1. Open Shiksha Vikash Samiti, Odisha Website (https://www.svsodisha.com) in any browser like Google 

Chrome. You will get following screen displayed :- 

 

 

 

 

2. For new registration, click on Candidate Registration. (Note: Each candidate can apply for single post 

only in a session year) 

 

Click Here 

Click Here 



3. Select the post you wish to apply for and, if required, select the subject. Fill in your personal details. 

Provide a correct Email ID and Mobile Number, as both will be used for OTP verification and future 

communication. Choose a password of your choice and click on Register Now. 

 

 

 

 

 

 

Click Here 



4. Click on Yes to receive OTP. 

 

 

 

5. Enter OTP received on your Mobile no. or Email ID. Click on Verify. (If you didn’t receive OTP then click 

on Resend OTP)  

 

 

6. Your registration is now completed. Now, click on Candidate Login to complete your Application Process. 

  

 

 

 

 

 

Click Here 

Click Here 

Click Here 



7. Enter Application Number that you have received on your Mobile no. and Email ID. Use that to login to 

the system. Use the password you have given during registration step. (Note: If you have forgotten your 

password, you can click on Forgot Password) 

 

 

8. To submit the application, you must first fill out the Application Form, then upload your documents, and 

finally pay the application fee. Click on Complete Application Form  

 

 

 

 

 

 

 

 

Click Here 



9. Here, you need to provide details about your Personal Information, Present Address, Permanent 

Address, Educational Qualifications, and Teaching Experience.  

 

 

 

 

10. Check the undertaking box before submitting the form. 

 

 

 

 

 

 

Fill out all 

required details 

Click Here 



11. In this next step, choose all required documents and click on Upload Documents.  

 

 

 

 

 

 

 

 

 

 

 

Click Here 



12. Now, verify all the documents you have uploaded by clicking on View. After verification, click on Fee 

Payment to proceed to the next step. 

 

 

 

13. Click on Preview Application and check all the details submitted by you carefully.  

 

 

 

 

 

 

 

 

 

 

 

1. Click Here 2. Click Here 

Click Here 



14. Scroll to the end and click on Edit if you want to make any changes. Otherwise, click on Proceed. 

 

 

 

 

 

 

 

 

 

 

 

Click Here 



15. Click on Submit Application & Pay Now to pay application fee. This will redirect you to Fee Payment 

Portal. (Note: After successful payment, your application form will be submitted, and you will no longer be 

able to make any changes.) 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Click Here 

Click Here 



16. You will be presented with following screen. Here, select the payment method as per your convenience 

i.e. Debit/Credit Cards, Net Banking, UPI etc.  

 

 

17. For UPI payment, Select Bharat QR and click on Pay Now. You can scan the QR code using any banking 

application, such as PhonePe. Note: Please complete the payment before the transaction times out. 

 

Click Here 

Transaction Time Limit 



18. After successful payment, you will be redirected to the dashboard. If the amount has been deducted 

from your bank account but the status is not updated on your dashboard, please click on Complete Fee 

Payment. 

 

19. You can check and refresh any pending transactions. If your previous transaction has failed, you may 

initiate a new transaction by clicking Submit Application & Pay Now. 

 

Click Here 

Click Here to refresh 

pending transactions 



20. If your payment was successful, then you will see following screen. Click on Print Application Form to 

print your Application Form. 

 

Note: If nothing happens after your click, please follow the steps below to enable printing options on 

your system. 

 

 

  

 

After this you can click on Print Application Form again. 

 

 

Click Here 

Click Here Select this and 

click on Done 



21. Now, you can print this application form as per your need. If you want to save it as a PDF, then in this 

Print dialog, select Destination as Save as PDF / Microsoft Print to PDF, then click on Save to save the form 

in PDF format. 

 


